Be |e Plaine

218 North Meridian Street Phone: 952-873-5553
P.O. Box 129 Fax: 952-873-5509
Belle Plaine, MN 56011

Website: belleplainemn.gov

APPLICATION FOR RE-APPOINTMENT
LIFEGUARD, WATER SAFETY INSTRUCTOR OR AQUATIC CENTER STAFF
FOR 2023 SEASON

Name:

First Middle Last

Street Address:

City, State, Zip:

Home Phone: Cell Phone:

Email address:

[]1n 2022, | had worked as a Lifeguard for the City of Belle Plaine.
[]1In 2022, | had worked as a Water Safety Instructor for the City of Belle Plaine.
[ ]I am interested in training to become a Water Safety Instructor.

Certification Checklist. By checking the certifications below, you confirm that your certification is current and up-
to-date.

[] Lifeguard Certification (ARC, YMCA, or Ellis & Associates). Expiration date

[] CPR (American Red Cross or American Heart Association). Expiration date

[] First Aid (American Red Cross or State Emergency Medical Technician). Expiration date

[] American Red Cross Water Safety Instruction. Expiration date

[ I have completed and attached the Informed Consent/Release of Information Form.

Applicant Signature Date
Please return completed application to:

The City of Belle Plaine, Attn: Human Resources, 218 North Meridian Street,
P.O. Box 129, Belle Plaine, MN 56011
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CITY OF BELLE PLAINE
INFORMED CONSENT/RELEASE OF INFORMATION

| hereby authorize The Minnesota Bureau of Criminal Apprehension to disclose all criminal history record information to the
City Administrator of the City of Belle Plaine, or designee to inspect and gather information retained by local, county, state, and
federal agencies.

The following named individual has made application with the City of Belle Plaine for the position of

(Name: First, Middle, Last)

(Maiden, Alias or Former Name)

(Date of Birth) (Sex)

(Social Security Number - Optional) (Drivers License Number)

| realize that | am not legally required to sign this form, however, if | choose not to, the City of Belle Plaine will not be able to
determine whether my conviction record, if any, is a job related consideration. In the event the City of Belle Plaine determines
that my conviction record is a job related consideration, | will be notified in writing and will be given any rights to processing of
complaints or grievances afforded by Minnesota Statute, Chapter 364. | understand that information disclosed to the City of
Belle Plaine may be released only pursuant to the statutory provisions of Minnesota Statute, Chapter 13.

| authorize references and current and/or former employers, if so noted on application, to release data, including performance
evaluations and complaints against me, to the City of Belle Plaine; and authorize contacted persons to respond to any
questions asked of them.

| release those persons, employers, and organizations from any liability for damage in providing this information to the City of
Belle Plaine.

(Signature of Applicant) (Date)

Parent/Guardian must sign if applicant is under the age of 18 years of age.

(Signature of Parent/Guardian) (Date)

STATE OF MINNESOTA

COUNTY OF

This instrument was acknowledged before me on day of , 20 by
****Notary Public *rrxNotary Stamp

My Commission Expires:

****Must be Notarized and signed by Notary in order for a criminal history to be completed.
The expiration of this authorization shall be for a period of no longer than one year from the date of my signature.

This Informed Consent meets the criteria set out in Minnesota Statutes 13.05, Subdivision 4, Paragraph D)
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TENNESSEN WARNING

In accordance with the Minnesota Government Data Practices Act, The City of Belle Plaine is required to inform
you of your rights as they relate to the private information collected from you. Private data is information which is
available to you, but not to the public. The personal information we collect about you is private. Minnesota
Statutes 130.04 and 13.43 are two sections that govern what affects you as an applicant for employment with the
City of Belle Plaine. All data collected is considered private except for the following:

Your Veteran’s status
Relevant test scores

Your rank on our eligibility list
Your job history

Your education and training
Your work availability

ok wnE

Your name is considered private information, however, if you are selected to be interviewed as a finalist, your
name becomes public information.

The data supplied by you may be used for such other purposes as may be determined to be necessary in the
administration of personnel policies, rules and regulations of the City of Belle Plaine. Furnishing social security
numbers, date of birth (unless a minimum age is required), sex, age group, and disability data is voluntary, but
refusal to supply other requested information will mean that your application for employment may not be
considered.

Private data is available only to you, appropriate City employees, and others as provided by state and federal law
who have a bona fide need for the data. Public data is available to anyone requesting it and consists of all data
furnished in the application for employment which is not designated in this notice as private data.

Except for race, sex, age, and disability data, the information you give us about yourself is needed to identify you
and to assist the City of Belle Plaine in determining your suitability for the position for which you are applying.
Race, sex, age, and disability data are used in summary form by the City of Belle Plaine to monitor protected
class employment and to meet federal state and local reporting requirements.

| declare that | have read and understand the information given above regarding the Minnesota Data Privacy Act.

Applicant’s Printed Name

Applicant’s Signature Date

Please return all completed applications to: City of Belle Plaine, 218 North Meridian Street, P.O. Box 129, Belle
Plaine, MN 56011.

**|f submitting application electronically, please type your name in the Signature space above, and check this box in lieu of

your signature [].
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City of Belle Plaine
Affirmative Action Applicant’s Information

To All Applicants:

The following information in no way affects you as an individual applicant. This information will be used to find out
how effective our recruitment efforts are in reaching all segments of the population and in validation of our selection
methods. The information will not be maintained in personnel files and it will not be made available to any person

involved in decisions affecting an individual’'s appointment or promotion to a position.

Although providing this

information is voluntary, it is important that all applicants answer these questions so that we may take steps to

prevent discrimination in the recruitment and selection of employees for public service.

Position applying for: Department:

What sex are you? ___ Male Female Other

Of the following, of what racial/ethnic group do you consider yourself?

____American Indian/Alaskan Native
_____African American

____Asian and Pacific Islander
____Spanish or Mexican American
__ Caucasian

____ Other

Do you have a disability? __ Yes No

How did you learn about this job opening?

____Local (City) Paper

____Minority or Female Publication/Organization
____School

___City Employee

____State Job Service

_ Walk-In

____Posting in City Hall

____ Other
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CITY OF BELLE PLAINE, MINNESOTA
POSITION DESCRIPTION

POSITION TITLE: Lifequard - Seasonal
DEPARTMENT: Public Works
SUPERVISORS: Aquatic Center Assistant Manager

Aquatic Center Manager/Event Coordinator
Public Works Superintendent
City Administrator

OVERVIEW OF POSITION:

Summary: The lifeguard helps to ensure the safety of patrons including accident prevention in the water and
surrounding areas. Performs rescue and care of accident victims.

ESSENTIAL JOB FUNCTIONS:

Comply with and enforce all policies, procedures and regulations set by the City of Belle Plaine and be
familiar with aquatic center operations and use of equipment.

Present oneself in a professional manner at all times.

Prevent accidents and minimize or eliminate hazardous conditions.

Respond quickly to all emergency situations in the water or surrounding areas.

Administer any first aid needed by a victim of an accident.

Educate patrons and inform them of the purpose and need for rules and regulations.

Attend staff meetings and trainings.

Complete all records and reports as required, including logs, attendance records, first aid reports,
inventory, etc.

Cleaning and maintenance of aquatic center as required.

Perform other support duties as required.

MINIMUM QUALIFICATIONS

Lifeguarding certification (ARC, YMCA or Ellis & Associates)

CPR (American Red Cross or American Heart Association)

First Aid (American Red Cross or State Emergency Medical Technician)
Be at least 16 years of age.

Ability to lift and move 50 pounds.

DESIRED QUALIFICATIONS

Experience as a lifeguard.

Customer service experience.

Lifeguard training instructor certification.

CPR for the Professional Rescuer Instructor certification.
Water Safety Instructor certification.
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CITY OF BELLE PLAINE, MINNESOTA
POSITION DESCRIPTION

POSITION TITLE: Water Safety Instructor - Seasonal
DEPARTMENT: Public Works
SUPERVISORS: Aquatic Center Assistant Manager

Aquatic Center Manager/Event Coordinator
Public Works Superintendent
City Administrator

OVERVIEW OF POSITION:

Summary: The Water Safety Instructor helps to ensure the safety of patrons including accident prevention in the
water and surrounding areas. Performs swimming instruction using the American Red Cross Learn-to-Swim
curriculum.

ESSENTIAL JOB FUNCTIONS:

Comply with and enforce all policies, procedures and regulations set by the City of Belle Plaine and be
familiar with aquatic center operations and use of equipment.

Present oneself in a professional manner at all times.

Prevent accidents and minimize or eliminate hazardous conditions.

Respond quickly to all emergency situations in the water or surrounding areas.

Administer any first aid needed by a victim of an accident.

Educate patrons and inform them of the purpose and need for rules and regulations.

Attend staff meetings and trainings.

Complete all records and reports as required, including logs, attendance records, first aid reports,
inventory, etc.

Cleaning and maintenance of aquatic center as required.

Perform other support duties as required.

MINIMUM QUALIFICATIONS

American Red Cross Water Safety Instruction certification

CPR (American Red Cross or American Heart Association)

First Aid (American Red Cross or State Emergency Medical Technician)
Be at least 16 years of age.

Ability to lift and move 50 pounds.

DESIRED QUALIFICATIONS

Lifeguarding certification (ARC, YMCA or Ellis & Associates)
Experience as a lifeguard.

Experience as a water safety instructor

Customer service experience.

Lifeguard training instructor certification.

CPR for the Professional Rescuer Instructor certification.
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CITY OF BELLE PLAINE, MINNESOTA
POSITION DESCRIPTION

POSITION TITLE: Aquatic Center Staff Member
DEPARTMENT: Public Works
SUPERVISORS: Aquatic Center Assistant Manager

Aquatic Center Manager/Event Coordinator
Public Works Superintendent
City Administrator

OVERVIEW OF POSITION:

Summary: The aquatic center staff member helps to make the aquatic center run smoothly. The aquatic center
staff will serve concessions, manage water slides, run attendance, and perform tasks to ensure that the aquatic
center remains clean.

ESSENTIAL JOB FUNCTIONS:

Comply with and enforce all policies, procedures and regulations set by the City of Belle Plaine and be
familiar with aquatic center operations and use of equipment.

Present oneself in a professional manner at all times.

Handles emergencies according to standard procedures.

Perform patron attendance duties, including dispensing change, inputting attendance data into software
system, and collecting correct payment from aquatic center patrons

Perform all aspects of the concession stand operation, including operation of concession equipment, cash
and merchandise, inventory control measures, and cleaning.

Enforce slide rules and aquatic center rules to ensure the safety of patrons

Dispatches aquatic center patrons down the waterslides.

Educate patrons and inform them of the purpose and need for rules and regulations.

Attend staff meetings and trainings.

Complete all records and reports as required, including logs, attendance records, first aid reports,
inventory, etc.

Cleaning and maintenance of pool as required.

Perform other support duties as required.

MINIMUM QUALIFICATIONS

Be at least 16 years of age.

Ability to lift and move 25 pounds.
Basic arithmetic skills

Knowledge on computer technology

DESIRED QUALIFICATIONS

Customer service experience.
First aide certified.
CPR certified.
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